
Employment Reference
Your name has been provided as the candidates referee and we would be most grateful if you would com-
plete the following form with regards to their time with you.  Please note that the information requested will 
be used to confirm any offers of employment and we encourage you to provide any further details necessary 
for this purpose.

EXCELLENT GOOD FAIR POOR COMMENT
Honesty &
Loyality

Initiative & 
Curriculm Knowledge

Timekeeping / 
Reliablity

Ability To Be A 
Teamworker

Relationships With 
Children & Collegues

What 3 words would you use best to describe their personality?

What would you consider to be their greatest achievement whilst employed there?

Are you aware of any relevant information which may affect this individual’s suitability to work with vunable adults /children?            
YES / NO

Are you aware of any relevant information concerning the individuals conduct, performance or attitude?                     YES / NO

Would you re-employ this person?                                                   YES / NO

T: 020 8765 9697 M: 07852525468 | E: Info@cassandracentre.org.uk : W: www.cassandralearningcentre.org.uk
Charity Registration No: 06235705 | Charity Registration No: 1125508

Cassandra Centre
1433a London Road London SW16 4AW

Office: + 44 (0) 203 601 7475 | M: +44 7852525468

CANDIDATE DETAILS CONFIRMATION:
Please confirm the following details about the candidate
Candidates full name:

Position held:
Reason for leaving: 

Dates From To

Please indicate how you would rate this candidate in regards to each of the following attributes. 

Reference completed by
Company Name:
Referee’s name:
Date: Referee’s Job Title:

What 3 words would you use best to describe their personality?

What would you consider to be their greatest achievement whilst employed there

Are you aware of any relevant information which may affect this individual’s suitability to work 
with vulnerable adults /children?            

YES NO

Are you aware of any relevant information concerning the individuals conduct, 
Performance or attitude? 

YES NO

Would you re-employ this person? YES NO
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